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Agendus - An Introduction

This guide describes iambic’s Agendus for the Palm Computing Pl atform®. This software is desi gned to make it easier for
you to schedule and manage your time. Agendus compliments the native PAlm OS applications, providing you with an effi-
cient and ssimpleway to view and organize your busy day. Whether you are a professional, business person, or just someone
who needs more control of your time, we hope you find Agendus to be the ideal tool.

Agendus gives you better control over your schedule

Y ou can now easily view more of your schedule on your handheld device. All your phone calls, meetings and To Dos are
shownin asingle organized agendaview. Y ou can change the agendaview to review different periods of time. For example,
in Agendus you can quickly switch between single day views, week views, monthly views, or quarter yearly views.

Names, tel ephone numbers, descriptions, notes, and prioritiesarejust afew of thethingsthat can be reviewed in meaningful
detail. The editing in place feature also lets you change your schedule without having to leave the agenda view.

Never miss an important commitment again

Y ou will never miss another crucial commitment because you checked your handheld device date book, but not your to do
list or vice versa. Agendus lets you review all of your important commitments on one easy-to-access screen. There is no
need to jump between different screens to see how your to do list fitsin with your date book schedule.

Wobrks with the device built-in applications

Agendus works with the built-in applications including the Palm address book. Every event scheduled with Agendus will
appear in the appropriate application. Events scheduled directly in the date book and to do list will also appear in the agenda
views. Y ou can also view and edit your contacts directly within Agendus. The Contact List has advanced grouping and
filtering capability.

The Agendus schedule slip lets you schedule any commitment from the Agendus application without having to open the
applicable application. Y ou can schedule meetings, follow-up phone calls, and to dosin rapid succession.

iambic strives to make the best business tools possible for Palm OS devices . We welcome your suggestions and comments
you can submit feature regquests via http://support.iambic.com . If you enjoy the program, then by all means pleasetell your
friends and associates, better yet beam them a demo.
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Getting Started

System Requirements

Agendus will requiresaPalm OS 3.0 or higher of the PAlm OS and 397kb of memory.Agendus does not have its own PC
conduit or companion application for PC.

Note: You are ableto set apreferencein Agendus, so that new Agendus commitments are stored in a specific format type.
There are storage formats for ultimately synchronizing datato Time Matters, ACT! Palm Pilot Link, CompanionLink, and
Intellisync.

Installation

If you are upgrading from a previous version of Agendus (previously known as Agendus), please see the special directions
immediately below the Windows/ Mac installation sections.

If using a Windows PC

1. Verify that you have the Palm Desktop or equivalent application installed on your PC that contains the Palm Install
Application Tool. Follow the same installation procedures below, but note that the terminology between the different
versions of the handheld devices are dightly different. For example, the Install Tool for aPalm 111, etc. deviceiscalled
aPalm Install Tool.

2. Launch theinstall tool by tapping on Start | Programs | Palm Desktop | Palm Install Tool or double click the Act-
Names.prc file.

3. Choose your Palm device User name from the drop down list of theinstall tool. The install tool will queue the appli-
cation for installation to your Palm OS Device on the next synchronization. If you are not sure of your Palm device
User name, tap the HotSync icon on your Palm device. A screen will appear which says, “Welcome, ‘name’”. Thisis
the name which must appear in the User Name field of the Install Tool. If the correct nameis not one of the choiceson
the drop down list, then you will need to first synchronize the Palm OS Device to establish the name on the User Name
list.

4. Locate the Agendus application on your PC called ActNames.prc by tapping the Add button. Once you locate it,
doubleclick it to select it. Thiswill prepare the application to be installed on the Palm OS Device with the next syn-
chronization.

5. Dock your Palm OS device and press the HotSync button.

6. Tap on the Applications Launcher. The Application Picker is the silkscreened button with a house icon to the imme-
diate left of the graffiti writing area. The Agendusicon will probably be the first icon on the screen that now appears.

Tap the Agendusicon to open it.
— - Al

(T T
e D D
Agendus Addres= AllTirne

Agendus appears as thefirst iconin

alphabetical order on the handheld o8 @
device. Calc [ate Book  Expense

@ R &

Hot%yne  iarnbic Mail Tlail

@ € &

erno Pad Prefs Reports

Figure 1. The Agendusicon

7. See next section on “Entering demo or unlock code”

Getting Started 8



If you

If your desktop isa Macintosh.
Toinstall the software to your handheld device after the download, please do the following:

1. If you downloaded the software from the iambic Software website, unstuff the file using your stuffit compression soft-
ware. Next, open HotSync Manager on your Mac and select Install from the HotSync Menu.

2. Locate the Agendusfile (ActNames.prc) on your Mac using the Add to List button. Once you locate ActNames.prc.,
select Open, then Add File.

3. Synchronize your Palm Computing connected organizer. After synchronizing your handheld device, tap the Applications
Launcher. Y ou should see the Agendus icon in alphabetical order with the other Palm applications. Tap the Agendusicon
to openit.

4. See next section on “Entering demo or unlock code”

are upgrading from a previous version of Agendus

Note: ActionNames5.0isa free upgrade for thosethat have recently purchased ActionNames. If you have purchased Action-
Names after September 1st, 2001 then the upgradeisfree. Please visit http://mwww.iambic.com/english/pal mos/actionnames/
this site can determineif you are registered and will give you the free upgrade if you qualify or option to purchase the
upgrade if you did not qualify.

Installing the upgrade

1. Check the version of Agendus that you are running. To do this, open Agendus on your Palm device and tap the menu
button at the bottom of your handheld device next to the graffiti field. Next, tap Options from the menu bar at the top of the
screen. Tap About Agendus, and you will then be presented with a screen that will show you the Agendus version installed.

If you are running version 3.02 or greater, then just install this version over the current version and enter the unlock you
received with your purchase of the upgrade

Note: When you upgrade Agendus, you will lose your preference settings due to the preference structures. To reset these
preferences, tap the menu button at the bottom of your handheld device next to the graffiti field. Next, tap Options from the
menu bar at the top of the screen and then Preferences. Set your preferences in these screens

2. If you currently have installed Action Names Datebook 3.0 or lower, then after purchasing the upgrade delete Action-
Names (Applications | Menu | Delete select and delete ActionNames) and then install the latest version.

If you do not have your old licensein an email or written down somewhere, then please visit http://my.iambic.conv
CodeFinder.asp
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Entering your demo or unlock code

Note: When you first install Agendus, you will be ableto run it for three days without a permanent license or demo license.

Requesting a demo code

Please visit http://my.iambic.com/RequestDemo.asp to have a 30 day code sent to you viaemail. Then follow the figure
below to enter the code

Entering an unlock code

ActionNames uses a device specific licensing system, this means that in order to get an unlock code you’ll need to register
your purchase including the Device | D shown on the About screen of ActionNames. Then an unlock code will be generated
specifically for your Palm. If you have purchased directly from iambic, PAlmGear or Handango all you need to do isfollow
the instructions and click on the link you recieved in that email. Otherwise visit htt://my.iambic.com and register your

purchase.
How dol purchase? 6
“oucanorder Agendus now for
o only USH24.95
fambic Device ID: PAFOG
R
<M Agendus To purchase online {fastest):
~'E YWersion 5.3 httpes Swww jarnbicstore.com
Cd @2Ltl[l2 iarnbic Inc. To purchase via emnail:
All rights reserved sales@iambic.comn
Devicell: PAFOG To purchase via fax:
IR RNERERT {408} 3671606
SN () (Bpporte ) (Pardhaze )| — B | (ervercode )

'

Tap the menu button to access the Agendus

menu. The menu button is located to the left

of the graffiti field at the bottom of your Palm
device. Next tap Options > About Agendus > - - -
Purchase > Enter Code.

Please enter ywour code below:

[H2[3]4]5]6]7]5][5]0]
lafwle[r]T[v]u] o]r|e]
EIHERECNEN

[2[#]c[v]e[n]m]ez]+]

Figure 2. Entering your demo or unlock code
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A Word About Color

Agendus supports color!
Agendus will have the same capabilities and functions on either color or non-color Palm devices, athough there will be
some slight differences. On the color Palm device, Agendus will, obviously, support color on the screens.

In addition, Agendus has anew set of color preferences. By configuring the color preferences, you can add color to contacts
and past due events. Additionally, you can select color icons or design your own color icons for your calls, To Dos, and

meetings.
2:00 Dy cleaning ready for pickup - Contact: San Joge Mirrar % Color Settings
300 Srnith, Jane Discuss acquisition e Contact: w [
F"?"'S '3"1'_:' str-:lttn_aqlze Repeat: » Mone O Frivate PastDue: + [
inteqration options o
T:2E5 Rotary Club Manthly dinner at Priority: QH@ @ = £ - & w Todo Categories
L Dote: |2 EEEEE X ~
01 % Recornrnend TinySheet to | T complate: | 2 B2 2 20 & G O pils
dept for companywide ey 5 58 o o W - ke w Buziness
O1 A Post Ababall high score on 3 F_ -"='-'-'-' i i e S w Fersonal
Ababall.corn 03 Contrac) g o o
O1 & Purchase iambic Office %'ﬁ'%égfg"g
0% Don't forget ta reqister! (P M
ane
n?|31|H|g|E”*Q|*ﬂ||""-J|*| QK I CangEdit lcons...
Agendus icons will appear in You can now choose to import a Set colors for contacts and past
color, aswell as contacts, past separate Agendus file that has a due eventsin a special preferences
due events, and the Agendus set of ready-made icons. view. Note that this color prefer-
launcher symbol. ence screen will only appear on a

color-enabled Palm device.

Figure 3. Color in Agendus

Separate Agendus icons file

You can now also install a separate Agendusfile that contains pre-existing icons. If you have a color Palm device (eg Palm
[llc, Visor Prism, Sony Clie 6xx, 7xx series, etc), install the Agendus color file (ANIcons-Color.prc). If you have a non-
color Palm device, install the Agendus black and white file.

Important: If you currently have your own self-made icons, then do not install these additional files. These new files will
overwrite your self-made icons on your Palm device and you will lose them.

If you have not previously created any Agendusicons, theninstall either the Agendus Black & White iconsfile (ANIcons-
B&W.prc) or the Agendus color icons file (ANIcons-Color.prc). Y ou can then use these ready-made icons when creating
To Dos, calls or meetings.
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A word about High Resolution & High Resolution Plus

In addition to the standard resolution of 160 by 160 pixel mode, Agendus can display in high resolution 320 by 320 pixel
mode on devices that support it such as the Sony 600 and 700 series. ActionNames al so supports the High Resolution Plus
320 by 480 pixel mode of some of the newer Sony models such as the NR70 and NR70V. Inthe screenshots below you can
see how this capability lets you see more of your dataat onetime.

12:00p Dirnarco, Sally
Lunch to plan strategy for
client meating

Apr 15,02 KIH " BEEEBEL

[12:|:||:|P Diirnarca, Sally

fpr 15,02 RIE DB
i

- 1:30p
- 200p Drw clea
pickup

Lunch ta plan strateqy for client meeting
1:30p

2:00p Dry cleaning ready for pickup

11 12 = Hill, Ber 122

d:00p finish up time entries for this quarter in TirmeReparter

£:30
E' 1 E"E'E 6:35: [roe, John

raguetball at the club & also don't farget ta talk to hirn about the

D 1 p S'J M -I':' 1= reunion and planning that surpiecaas o

fau conty " Apr 15,02 {WT wWlT[F|s]|p
D 1 E D'rl-l':lrl:cl_. CJ1 12 = Hill, Benjarnin . 12:00p Dirnarco, Sally

E 1 E_FQE - B 616-985-5555 [ Lunch to plan strateqy for client meeting

O1 & 5an Jase Mikror ;ggp ) i
) [T o AR [ Z00e &, Dy cleaning ready for pickup
? 31 .-"i == | O1 @ Cirmarca, Sally 00 e

218-7956EEEH Call to wish had 400 ¢ finizh up tinne entries for this quarter in TimeReporter
001 @ Underwood, Bil ggg P e o
sand contract and call to thank[ &= F W28 Jonn 0 .
madintenance contact. Sea if he ruqugthull at the -;Iul:n £ alsa -:I-:nlj t forget to talk to hirn about the
the new praject code narned reunion and planning that surprise party
Fage

01 Download TimmeReportar

1 HEIEE

Fa b

1 12 = Hill, Benjarmin
£ 16-985-5555

1 & Zan Jose Mirrar g
fax contract

O1 B Dirnarco, Sally
818-795-6666H Call to wish happey birthday

1 @ Underwoad, Eill
zend contract and call to thank hirm, also wark on upselling him the
rnadintenance contact. See it he iz interested in being a test zite for
the new praject cade named "Bulls Exe". This could be very

O1 Pownload TimeReporter

[O1 Buy igrnbic Office. httpos Awww iambicstore.com

O1 Post pew Ababall high score on httpcd Pababall.corn and also see if
iarnbic has any other armazing games released vet

O1 Schedule Dy Appaintrient for Janey

B 73] 5]2] [~ [~d] [«
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Navigating Agendus

The common controlsavailablein single day, week Y ou can create anew call, meeting or to do using the Agendus schedule
dip from any of the five views. Tap the button with the note icon (New button) and choose the type of task you would like
to schedule.

-

Options |
Mew Meeting " | n]
Mew Annual Event
Mew Weekly Meeting -he
Mew Call e
Mew ToDo Fa)
Mewy Emnail

iEE
Mew lournal Entry W |&H
New Contact |t

@Meeting e e
B Annual Event

[B'Weekly Meeting
B Call

HTodo .

o Tap the menu button to access
E'ljﬂl.ll‘l'lﬂl EI'ItI"!.F the Record menu. Note: The

.E Contact graffiti shortcuts associated

with these commands are
EMEEE“HE shown to the right of the com-
mand.

————

E7 L[] [« 5 [« 6] [efa]

]
-.‘
=
3

Q2= ""‘Gb""‘ﬂ "yl
A

Sngleday view - 2 modes  — T L Mode picker - usethisto switchtoa
Week view - 4 modes ——— different mode of the current view
Month View - 3 modes Go to today - jumps to system date
Quarter View - 1 mode New button - tap here to create any
Contact View new record . .
Launch iambic Mail - (only Filter - appliesto all viewsto help
visible if iambic Malil is restrict the amount of data shown

installed)

e

Figure 4. Toolbar icons defined

Creating a New To Do

To Dos are commitments to do a certain thing in the future. A To Do can be of great importance or a minor detail, and you
can mark ato do with a priority between one and five. Agendus uses the priority ranking when displaying To Dos. To Dos
can also have a date which you expect or need to accomplish the To Do task. Y ou can set an alarm on aTo Do.

Select To Do from the pop-up to open a To Do schedule dip. The To Do schedule slip has fields for a contact name (who
the To Do isrelated to), adescription of the To Do, and the target date if desired. In addition, there are fields to prioritize
the To Do, mark it as completed, repeat or redo the To Do, mark it as private, and fileit in acategory. Y ou can also set an
alarmonaTo Do.

To select a contact name from your address book, enter the first letter of the contact and tap the diamond icon to the imme-
diate |eft of the Contact field. A list of contacts beginning with that letter will appear. Tap the one you want. To schedule
the To Do for aspecific date, tap on Datefield. Y ou will be presented with adate-picker dialog box and you can then choose
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a Due date from the choices available from this box. Y ou can choose Today, Tomorrow, one week later or No Date. By
tapping “ Choose Date.”, you will access the Set Due Date Calendar view.

From within Agendus, you can aso create anew To Do from the New menu or use the shortcut command for creating anew
To Do, which is aforward-slash drawn bottom to top followed by the letter T (“/” and then T).

w Buziness
. -
First type a letter, and then tap O%tuct- Lovvely Pooks e
e diamond to select a ToDo w Business ) ;
thed d to select —» Repeat: » Mone O FPrivate
contact from your address book # Contact: LovelyPoals - Friority: EZ[2 [2]5]
to associate with this To Do 0] .
mm—— Choo% Or Cr%te an Dute BBEE E $ ; p
Choose a due date or no date PR‘_‘-'F"_":"' EIE Frivatsl i con by tapping here. Complete: [0 o N o ik 3
for the To Do. viority: [[[2[34[5 ] — il T
Date: w Mon 1724700 heed to fax g?? E;% '-'g'F:-
Cornplete: [ Icon: » Mane =
.................... NDnE
The brief descri ption you enter hieed to fox contract to -:Iie_ntsl QK ]| CangEdit lcons...
herewill appear on thefirst line 3
of the To Do in the agenda o e T T ]
views. Ok Cancel ) [ [8}] 5 L Lovely Pools -need to fax impaortant From the note box on

the To Do dlip you can
access an extended
note area. The note
<g}—icon will then appear
on the Agenda views.

[future earnings for previous three
e,

[ Done ][ Delete... ﬂ AfA]

Figure 5. The Agendus To Do schedule slip and how to access the
Notes section and icon options

T

Secial To Do types - Repeating and Redos

Y ou can al so create repeating commitmentswith Agendus. Thisishandy if you have acommitment that happens every week
at the same time. To schedul e a repeating meeting, tap the Repeat field in a Meeting to access the Change Repeat screen.
Now select the Repeating time interval, Day, Week, Month, etc., and how many times the commitment repeats and the
Ending date

For repeating To Dos and calls, tap the arrow next to Repeat and select either Repeat or Redo. A Repeating commitment
will repeat at a specific time until your selected end date. A Redo will only repeat a set time after the prior commitment
(ToDoor call) hasbeen completed and checked off.

Creating a New Call

Select Call from the pop-up to open acall schedule slip. The call dlip hasfields for a contact name (who you are going to
call), afield for the phone number and brief description of the call, and the target date if desired. In addition, there arefields
to prioritize the call and mark it as completed. Calls can not be placed in a category because all calls are stored on the To
Dolistsinthecall category. You canalso set anaarmfor acall, mark it asprivate and chooseto either redo or repeat the call.

To select a contact name from your address book, enter aletter and then tap the diamond icon to the immediate left of
Contact field. A list of current names beginning with that letter will appear. Now, select aname from thelist. Y ou can then
tap the diamond next to the Phonefield in the middle of the screen. Y ou will then be presented with ahome number, business
number, fax number, and email address. Select the number or email that you wish to record in the call dlip.
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To schedule the call for a specific date, tap the date field. Y ou will be presented with a date-picker dialog box and you can
then choose adue date from the choicesavailable. Y ou can choose Today, Tomorrow, oneweek later or No Date. By tapping
“Choose Date”, you will access the Set Date Calendar view.

From within Agendus, you can also schedule anew call from the New menu or by using the shortcut command for creating
anew call which is aforward-slash followed by the letter Z (“/” and then Z).

e Arrizrican Rirlines 4
Class, Helen |77
Delta Airlines

Repeat: Hansen, Thormas Fhvate

Priarity:|Hartford Insurance |

Dgte|Hermes, Louis
Comnplete: Jones, Sam x \

r -
Jones Auto Suppl # MG RH Hartford Insurance in
#-Fhone— Lowaly Pools PR []i]
Falr lll Accessarias |- Repeat: w Mane O Frivate
|emeh.Beb e Friority: EZ]Z[A]5)
Tachnical Support - x
m[a Train, jerr}r Date: w Won 1/24,/00
Complete: O lcon: + K
1 #Fhone-[M- 650-845-3232 i ¥ Unfiled
F: 6L0-242-3222 i : brd Insurance iy
Sdectanamefromtheaddress 77T E: hartford@insurance.co LE
of the name and tapping the dia- ok ) (Cane ) [D]R] & | prioriy: KN ETTS]
mond. To add a new name. Enter Date: [Teday
it, and tap the contact icon to the . Comnplete; | TOmorrow - Mone
right of the contact name field. You Description ~

will be presented with an Add
new? screen. Tap yes to add name

To set adateon acall or to O Weack Later

to address list. do, choose the date from the Mo dote
drop down list (5K (Can| choose Dote.. |

Figure 6. Completing a call slip

Create a New Meeting

M eetings are commitments to meet or do a certain thing on a particular day. Meetings usually have an associated time but
they can also be set with no time; a birthday would be an example of a meeting with no time. Meetings are generally date
and time specific. Meetings always appear on the day they are scheduled for and there isno provision for indicating whether
ameeting was completed or not. Y ou can set an alarm on a meeting.

Select Meeting from the pop-up to open a meeting schedule slip. The meeting dlip has fields for a contact name (who you
are meeting with or who the meeting isrelated to), and afield for abrief description. Y ou pick the date of the meeting from
the date picker and the time from the time picker or time bar. Meetings can be set to repeat over aperiod of time. Thealarm
for the meeting can also be set from the Agendus schedule slip. The Note button opens an extended note area to attach to
the meeting.

To select acontact name from your address book, enter the first letter of the person’s name (or |ast name, or company name
depending on how your contact preferences are sorted. See Contact Preferences on page 32 for additional information) and
tap the diamond icon to the immediate | eft of the Contact field, alist of current namesthat begin with that letter will appear.
Select the contact name.
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From within Agendus, you can aso schedule a new meeting from the New menu or use the shortcut command for creating
anew meeting which is aforward-slash followed by the letter M (“/” and then M)

lcom; - &

O Private

ap the downward pointing
arrow to add an icon.

1055 am - 11:55 am §

S

dpmn ?|:'|rn

Hiscuzgion reqarding software

rantarcy
'ﬁ]l Cancel | A8 T3

Tap the note icon to access a screen
for you to enter additional notes. Tap
the garbage can icon to delete to
meeting, tap the alarmicon to set an
alarm.

Weekly Mesting

Thisisaspecial instance of new meeting that defaults to repeating weekly

Annual Event

Thisisaspecia instance of new meeting that defaults to repeating yearly

-

The Palm time picker lets you set the
meeting time from the Agendus sched-
uledlip. Or you can place your styluson
thetimebar and drag it to record a
duration of time. When the time bar
appears, thetime shown will encompass
the present time. For example, if you
open up a blank Meeting at 11:30 am,
then the time frame shown will be
between 7 amand 4 pm.

Set Time a
- . =00

S5tart T :
art Time E 05
10 10
11 15
End Tirne: 12p 20
> | |50
2 =30
3 35
- q 40
6 o0
ok cancel | | 7 4 I EH

Figure 7. Completing a meeting slip
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Repeat settings for Meetings, Calls, and To Dos

Y ou can also create repeating events with Agendus. Thisis a handy way to easily set reminders and alarms for events that
occur on aregular basis, whether ongoing regular business meetings or recurring personal events (such as soccer practice
for your children)

Meeting [EIIREY
[Mane ] Doy m mlanth [ rear |
The Palm repeating meeting E 1 Week{s}
picker can be accessed from the . " : > VI o eeks
Schedulesllp Choosethe repeat fhlon 1724400 10:58% am - 11:55 am End on: w MoEnd Date
interval, end date and repeat M I— Repeat on: |5 Mg T[F[=]
date here. 10am 1prn 4prn Tprn

. n . Every week on Tuesday
Hizcuszzion regarding software

Fortarcy
oK | [ Cancel
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the bottomright of thescreen. =~~~ | _ = 77
End on:  w Mo End Date

Repeat by: Date

The 15t of every month

Figure 8. Setting repeating meetings and an alarm from within the Agendus meeting schedule slip

Journal Entry

A journal entry, special case of meeting, issimply anote to yourself. This journal entry will appear in al the different
Agendus views. Thisis very handy for creating a note/memo on the fly, without having to reference or attach it toa
specific contact. Data captured in the Daily Journal is actually stored in a meeting commitment. The data appearsin that
meeting’ s note section. To add to the Daily Journal, just tap the Daily Journal’ s Notesicon in the Daily view. To open up
the meeting commitment itself, tap the Daily Journal field.

Note that you can change the Daily Journal to a meeting by tapping the Daily Journal field and fill in the meeting fields
(contact name, etc.)

Tip: Daily Journal entrieswill by synchronized to the Palm Desktop. To edit or change Journal entry on the Palm Desktop,
open the Palm Desktop and double-click on the Daily Journal entry. Next, tap the Edit button to open the entry and in the
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Edit Event dialog box tap the Note Editor icon. Edit the entry and then tap OK. Any changes made on the desktop will be
synchronized to Agendus on the Palm device.
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Ep 9 @ Weekly Meeting 01 F|Recornrnand Tinvshast
@A call tollT dept for cornpanywi
1 6 Todo 01 AiFast Ababall high score
. o Ababall.comn [,
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Fhlessage
2 + I: Daone :][Dqlete...:]ﬂﬂlﬁJ n?|31|%|3|ﬂ||4%|4ﬂ||'!'__1|A|
Tap the New button to view the The Journal Entry will let you To enter additional data in the Daily Journal
pop-up. Tap Journal entry. enter data into a Meeting Note. tap the note icon at the I eft. You can also
Tap Doneto close and save. change the Daily Journal into a Meeting by

tapping the Daily Journal field. A Meeting
commitment will appear. Fill in the other
blank fields.

Figure 9. Daily Journal Entry

Creating a New Contact

Agendus integrates directly with your native Palm Address book. Y ou can open a blank contact and enter data within
Agendus. Y ou can also view your entire Address book within Agendus.

To create anew contact, tap the New button and select contact. To view your complete contact list, tap the button containing
the person icon.

Nov 17, 01 RIBIIRICIG = L Edit Contact ~ Onfiled
200 pm (2 Dry cleaning ready far &
200 pro  pickup n :
£23hpm (L Doe, John First n.?m:j
COrnpany:
300 . Din] CIMeeting T ork
4EG pm ity CdAnnual Event T Rlome:
10:55 pry @ 'Weekly Meeting E ';_l':'x:
iTi] @ Call ¥ Lther:
LB k1d @Todo ol
Address:
E Journal Entry City:
'3 2 Contact _
II 7|31 4|| AMessage Done | [ Detail: ) [[J]8 1 w
After tapping Contact, you will seethis
From the New pop-up tap view. Enter a new Contact. By tapping
Contact to create a new con- the menu button at the bottom of your
tact. Palm device, and selecting Options |

Font, you can change the font.

Figure 10. Creating a new contact and viewing contact list.

Private Records

For each meeting, call, to do, contact, and journal entry there is a private checkbox in the Details dialog. Marking records
as private will cause one of the following

-record displayed normally if the Palm security Current Privacy setting is “ Show Records”
-record displayed as a grayed out areaif the Palm security Current Privacy setting is“Mask Records’
-record hidden if the Palm security Current Privacy setting is“Hide Records’
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Contact View

Two Modes - One Line and Expanded

Use the mode picker inthe
lower right of the screen
to select either One Line
or Expanded mode. One
Line mode fits more con-
tacts on the screen.

m  fll
Eﬂdef ghi|jk| rnna|par s tulwaee] vz (Al

w o Mame [F -« MNumber
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----- oS the screen.
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403-SES-1212W
d05-555-9999 F

I
405-745-Ta12W
www. dirbarne.corn E

[
200-299-2265 W

#¥[ OneLine
(7| & Expanded

Expanded mode fits more
info about each contact on

Within the Agendus contact list, you can group your data. Tap the three-dot triangle next to Name to view a pop-up that
permits you to group your data. Y ou can group your data by Company, City, State or Country. By tapping the downward
pointing arrow next to Number, you can also view a pop-up to select a different data type for viewing in the screen.

To view adifferent section of the alphabet, either tap the letter group tab at the top of the screen or enter aletter in the Goto
field at the bottom right. To view your Contact List by category, tap the downward pointing arrow at the upper right and

select a category.
| Contact List AL [Contact List) MU Concact List) e
def[ghi| ikl jrmnofpge|stulw] vz | All deflahi] ikl |rmnofpge]stufsaesd] vz | Al abefdef|ghi| ikl [rnolnarle ol .o B
> 7= Nome T v.Sity e TR e ke |
gggiun-:- 1 gr':""':' E}r EF"’“F":'"}’ D Accessories S00-351 C.-Em::;ny
I raup by City [oe, John johndoesg
Aquilar, Janette P Group by State B Intel Support suppor| Address
Aquilar, Joann L Group by Country I Mauyen, Lisa lisa.ng| ity
2::?3::& Express [ Group by Zip Code P Technical Supp 847-| State
Altarnont Speedway p} aroup by Custorn 1 o ?F' Code
Alvarez, lose aroup by Custorn 2 ountry
Artiz Group by Cuztorn 3 Custom 1
Bakersfield Speedway [N faroup by Custorn 4 oE E'—IS:DITI g
; ustor
HEEIE 2 5] G'I 11]7]31]4 45| Gu:u: 1731 3] tustom 4

Tap the three-dot triangle to
access a pop-up for grouping
options.

Tap the downward pointing
arrow next to Number to access

this pop-up.
Figure 11. Grouping data within your Agendus Contact List

Tap and Hold Menu Options

Agendus supports “tap and hold” in the Contact List view. By tapping your stylus on a contact name and holding the stylus
down on the screen a hel pful pop-up will appear. This pop-up will contain options for working with the selected contact.
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Take your stylus and tap on a Con-

tact name once and the Address

View will appear. You can then tap
the Edit button to edit the contact

information.

Dialing SmartPhone
Dialing support in ActionNames requires Handspring Treo,VisorPhone, Kyocera smartphone, Palm OS 4.1 device or Pam
0S 4.0 or earlier with phone services. To dial vialR acompatible mobile phone is also needed*. Phone services are part of
Mobile Internet Kit. In ActionNamesyou can tap and hold on the phone number in the contact list to have the number dialed
for you. (* For acomplete list of compatible phones see http://www.palm.com/software/mik/phone.html )

[abcldef] [etulnes] vz ]
= | [@5chedule Meeting [ Nomber
A @ichedule call  frigin
?;; B cchedule To Do gg%m v
= & Dial 212w
Teel & Editview LM LMD

€3 Delete

[El Duplicate

[J Attach Mote

[® Delete Mote
........ ffe Bearn
E[E Contact History
Tap and hold then select Dial
from the menu that appears

Contact History

m - fll
Eﬂdef ghi| ikl [rno|pgr{stu) wxhrz All

w Mome ME o fitn
s nn DO, (@ sehadul= Masting
Adriano B Schedule Call

Agquilar, Janett| B Schedule Todo

Aquilar, Joann g
Rirborne Expra g E)I:nlallt:ttlew
Rirfare A
Altaront Spee [El Cuplicate
Alvarez, loze [ Attach Mote
Artiz [% Delete Mote

EBakersfield Spd W Beam

HEED HEEiuntuct History

If you take your stylus and tap on a Contact
name and hold the stylus to the screen, then
this pop-up will appear. Select from the

options in this pop-up to work with the Con-

tact Name.

Figure 12. Tap and Hold

| Record| )

L Delete Address D
Duplicate Address 2

Al Bearn Address « B

13 Dial 21

HAttach Note <R

::I Delete Mote )

E| Select Business Card__. |
Beamn Business Card
Contact History... ~L

( Crane :]I: Edit :]I: Histary :]

Or open the Menu and select
Dial when viewing a contact

Dial Murnber a

Lisa Mquyen

Work:  888-G5G-1212
Home:  408-234-GE75
Fox:  408-234-5679

Mobile:  408-572-0000

Mumber to Dial:
288555 1213

Select the number or
edit the number to be

dialed.

Access the contact history screen by tapping and holding on a contact in the contact view or from the address view of a

particular contact. Thishistory isbuilt fromthe calls, to dos, meetingsand if iambic Mail isinstalled email messagesaswell.
Thisisuseful intracking communication with various contacts over time, similar to thelogging capabilities but can be used
have to have logged prevents events with this contact.
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Worno  [F] - M
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A

Contact History. All meetings, to dos,
calls, mobile phone calls (if made
through VisorPhone or Treo), and emails

(if made through iambic Mail)

Contact History Preferences

Sort Order: w By Decending Date
[ Show Mestings

' Show To Dos

[# Show Calls

' Show Ernails

[# Show Maobile Phone Calls

Event types can be toggled on/off here or
sort order changed.

Note:

Show Emails only appearsif contact has
an email address & iambic Mail is
installed.

Show Mobile Phone Calls only appears
on Treo or if Visor Phoneinstalled.
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The Agendus Views

One of the key benefits of Agendusisbeing able to see your entire schedule of commitments on one screen. There are four
different views that are readily accessed by tapping the numbered buttons at the bottom left of any of the views.

Y ou can view datain the Agenda (single day) view by tapping the push button with the number “1”, aWeek view by tapping
the push button with the number “7”, a Month view by tapping the push button with the number “ 31", and the Quarter view,
by tapping the push button with the number “1/4”.

After deciding what time-interval type of view you wish to see (Agenda, Week, Month, etc.), you can view your datain a
different format. By tapping the mode button at the far right of the screen(button with the triangle), a pop-up will appear
listing other formats. For example, the Agenda view presents data as seen in Figure 13. below, but by tapping the mode
button, and then selecting Split, you will see the Single Split-Day view (the top half showing meetings and the bottom half
showing To Dos and calls).

Agenda List and Split Views

Agenda List View

The agendaday view shows al your scheduled commitments for a selected day in atwo line grid format. Past due commit-
ments (callsand To Dos) are shown first. A past due commitment (if there are any) will be recognizable by an exclamation
point and date appearing before the contact name. Today’ s commitments appear next (a To Do or call due today will just

have an exclamation point — no date). Finally, non-dated and future commitments will next appear (no exclamation point).

Iconsindicate the type of commitment. A face Pick which day’s agenda to view by tapping the day or use the up
for a meeting, a phone handset for a call and and down tactile buttons to go forward and back a day

an exclamation point for a To Do, or you can

create and set your own icons.

This symbol indicates thereis an alarm set

BT - L

Phone callswill belisted in priority — g 200 pm iz Dr cleaning ready for

i ir priori inai 00 pro i pickup ] This symbol indicates there is a note attached
order with their priority appearingin i S Waskiy Cave RgEG Syl
column one. 4245 prm o

iHe Bie ok .
pm i ~Doe, John When your schedule exceeds the screen size,

&0 pm {1 Doe. Jane < ascroll bar will appear at the side. Grab the
F:00 pro_iDinner » dark area and drag up or down or tap the

04 f; ‘I's‘: f,E: Don't forget tor arrows to move up or down

write spec on bleo

o1

Tap the view selection push buttons Tap the mode button with the triangle to
to access the different Agenda Views > [H[s[2[E] [« [«6] e | < open a pop- up that lists different styles for

the Agendus views.
Phone calls and To Dos have a check
box which when checked indicated ap thisicon to return to today's date
the task was completed Person icon accesses your
contact list; filter button
accesses filters. Tap the New button to open a pop-up

that |ets you create a new To Do, call,
meeting, journal entry or contact.

Figure 13. The agenda day view shows all commitments on one list.

Past Due ltems

Phone call and to do items that you scheduled for completion prior to the handheld device' s system date (today), that have
not yet been checked off as completed will be listed first in this view. A past due call or To Do will have an exclamation
point and the due date in front of the contact name. A call or To Do which is scheduled for today will just have an exclama:
tion point, next to the contact name. Note that you don’t have to select a date for your To Do and call items. Past due To
Dos and callswill also appear in al other Agenda views.
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Figure 14. Agenda List and Split views

Future Scheduled Items

Future To Dos and calls will appear in the Agenda views. The date for the scheduled commitment will appear next to the
contact name. Y ou can set a preference so that future To Dos and calls will NOT appear in this view. Thisis done by
accessing the Preference screen view. Y ou do this by tapping the menu button. From the Agendus menu bar that now
appears, select Options | Preferences. At the top of the Preferences screen, select To Do Settings. Set the preference for
Future items in this screen.

Columnsin List View

Column onein the List view shows the scheduled begin and end time for a meeting. For phone calls and To Dos, the
completed check box appears followed by the priority assigned to the task.

Column two of the scheduled item shows the icon indicating the type of task. Y ou can select or create your own icon or
modify the icons prel oaded with Agendus (see Edit | cons section, page 35). The associated contact name, if oneis chosen
appears in bold followed by the description of the scheduled item. Line two of the item shows telephone number of the
contact, if the scheduled item isacall. If the scheduled item isaTo Do, thefirst few words from description will appear. If
the scheduled event is a meeting, the first few words of the description will appear.

An aarm clock symbol indicates that the meeting, To Do or call has a scheduled alarm and the paper icon indicates a note
is attached. Y ou can set alarmsfor calls, To Dos, and meetings.

Editing Items on the Agenda

Y ou can change key elements of a To Do, call or meeting directly from the Agendus agenda view. For example, you can
changethe priority, edit an item’ s attached note or mark whether an event has been completed in the agendaview. Y ou will
not have to tap an icon, then access another screen, make the required change and then return to the previous screen. To
change the priority, just tap the number and a pop-up will appear containing alist of priorities. Select the new priority. To
change the note, just tap the note icon. The note will then appear on your screen. Make the changes and tap Done. To mark
an item as complete, just check that item’s checkbox.

Agenda Split View
The agenda split view shows a one-day view with the traditional date book view on the top half of the screen and the phone

call and to do list on the bottom half. Y ou access this view by tapping the view button with the number “1”, then tapping
the mode button at the right. From the pop-up, select Split
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Thisview shows all your commitments on one screen and also shows you where there are openings in your meeting and
appointment schedule.

Each of the two sections has independent scroll bars which are avail able when the schedul ed items exceed the length of the
display. The second half shows phone callsin priority order with To Dosin priority order.

Past Due Items

Phone callsand To Do itemsthat you scheduled for completion prior to the handheld device' s system date (today) that have
not yet been checked off as completed will be listed first in the second section.

Note: You can aso set a preference to view completed and checked off items. If these preferences are not set, when you
check aTo Do or call as completed it will disappear from the screen. Y ou set the preference in the To Dos & Calls Prefer-
ences screen (tap the menu button, then select Options | Preferences and select To Dos & Calls)

Future Scheduled Items

Future To Dos and calls will appear in this view. Y ou can also set a preference, so that future To Dos and calls will NOT
appear in thisview. Thisis done by accessing the To Do & Calls Preference screen.

Pick which day’s agenda to view by tapping the day
or use the up and down tactile buttons to first scroll
through a day and then go forward and back a day
in the week.

M1SWTWTF5|}

The two triangles with the dot in the
middle is an icon which lets you
resizethetwo fields. Tap thetriangles
and move the divider up or down.

2:00 Dry cleaning ready for pickup

300 Smith, Jane Dizcuss acquisition
planz and strateqgize
inteqration options

T:25 Rotary Club Monthly dinner at

FYY

01 & Recornrnend TinySheet ta T
dept for cormpanywide

1 & Post Ababall high score on &
Ababall.corm

O1 & Purchase iambic Office Tap the button with the triangle (mode button)

05 Dron't forget to reqister! r to select different formats to view. After you tap
Tap the different boxes to select the type the box with the number “ 1", you can view a
of Agendus view you want to see. » E7BA[2[E] [~ [<] []+] < Single Agenda view (List) or a Split agenda

view.

Figure 15. The agenda split view.

Week Views

List View

This view shows your schedule for the week starting with either Sunday or Monday depending on what you set as the first
day of the week in the handheld device Preferences. Select the push button with the number 7”7 to access a Week view.

There are four different types of Week views. Y ou can view aWeek asalist of commitments (To Dos, calls and meetings);
you can also view aSingle Week view in Grid format, adouble Week view in Grid format, and aWeek view in Block format
that is similar to the native Palm Datebook view. To view the different week view formats, after tapping the push button
with the number ‘77, tap the mode button at the far right to view a pop-up of choices.
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The first week view lists all com- By selecting the mode button at the bot- Finally, the last week view is similar
mitments chronol ogically. Note the tom right of the view, you can choose to the Palm device Datebook view.
mode button with the triangle at the Grid (1) view. In this view the days
the bottom right, tap it for a pop- of the week are represented by squares
up and options for a different view/ on the screen.
format.

Figure 16. Weekly views in Agendus.

Inthe List Week view, past due To Dos and callswill appear in a Past Due section at the top of the screen. Past due To Dos
and callswill also appear inthe Grid (1) and Grid (2) views. They will appear ontoday’ sdate. If there are more commitments
for aspecific day than room in the square that represents the day, then a downward pointing arrow will appear at the bottom
right of the square. Tap the arrow to scroll through the commitments for that day.

Only meetings that are scheduled for the week will appear in the Block week view.

Undated commitments (To Dos and calls) will also appear in the week list view in a separate No Date section. Undated
commitments (To Dos and calls) in thetwo list views, Grid (1) and Grid (2) will appear on today’s date.

Drag and Drop Capability

Y ou can quickly move commitments from one day to another in the Grid (1) Week view, the Grid (2) Week view, and the
Block Week view, by placing your stylus over the commitment on one day and dragging the commitment across the screen
to another day. Thisisaquick way for you to make immediate adjustments in your calendar.

Month Views

Y ou access this view by tapping the view button with the number “31”. The view will open up automatically to the month
you were in with the previous screen. Y ou can tell what is scheduled on a particular day by noting the icon on that day.
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To view the commitments by the icons that you created, tap the mode button and select |cons from the pop-up.

Displays current Month you
are viewing

Tap a different box to chan
the Agendus view.

B ... 155 I

5 M T W T F &
T [ 3 |4

< ap the forward and backward arrows to
change the month

Tap the mode button to view different

ge g TR [R[ARI(FT] [l

meeting formats. You can view a month

< with clocks or with your icons.

Figure 17. The Month view

Finally, by tapping Clocks from the pop-up, you will see the calendar with am/pm clocks. (see Figure 18.below). Thefirst
circle represents the am (morning) portion of aday and the second circle represents the pm (afternoon) portion of aday.
Darkened segments of the circles indicate scheduled meetings.

Movemnber 1999

5 M T W T F &
ERNC]

By tapping I cons, you will view the

month with the commitments rep-
resented by icons that you created.

—

Tap the button with the triangle
(mode button) to view the pop-up,
tap Clocks to view the am/pm
Month view. Tap Icons to view the
icon Month view.

* Standard
I Clocks
TR ~R)|_icons
| 5 M T W T 5

I » EEICCONE

Quarter View

- [1[7EIA[E[AR) -] [

In the am/pm Month view style,
you can better view how your com-
mitments are scheduled.

Figure 18. All three Month views

Action Name also contains a screen view called the Quarter view. To access thisview, tap the push button with the“ 1/4” at
the bottom of the screen. The Quarter view will then appear. This view shows you a quarter of the year. Y ou can view
January, February and March in one quarter view, then April, May, June in another view, etc.
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The final quarter screen in the Agenda Quarter View (at the lower right of the screen) consists of asingle-day view screen.
Tap any date in any of the months and that day’slist of To Dos, calls and meetings will appear. The date will be shown at
the top of thelist of Agendusitems.

1)
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o I s Tap aday on thisview and you will
The Quarter view will [ IO (= (EN N R (ER R i 1EF Edvpal view the commitments for that day
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EE] < ISy S = today’s schedule.

Figure 19. The Quarter view

Editing Items directly on the following views: Split, Weekly, Quarter Yearly views

Y ou can change key elements of aTo Do, call or meeting directly within certain Agendus views. To do so, take your stylus
and place it on the commitment that you want to edit. Hold it down for a second and a pop-up will appear. Y ou are able to
edit, delete, duplicate etc. the commitment from this pop-up.

Editing itemsin placeispossiblein thefollowing views: Split-Agendaview, Weekly List view, Grid (1) view, Grid (2) view,
and Quarter view.

* Gymiip B & Gymle @D
000 B Take 836h # does this 0B
#:20n vy Beat By tapping on anicon in the Grid view, you can open the Editing

= pop-up. You can then edit or delete the commitment, duplicate it,

& Delete -} & attach or delete a note, beam the screen, 1og the commitment,
[E] uplicate I ) : :
D Retach MHate 5] schedule a follow-up or view the contact details.

1_’30 GW[ [ Dalate Mote ]

allprann |:|:‘:|:BEI:||T|
Log had
BB Schedule Fallow up
11 el 31) 42 ontact Details Figure 20. Editing in Place

+  avrl Bl Edit/\View
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Setting your Preferences
Agendus view displays are customizable. There are amultitude of preferences you can set for your individual needs.

Colors
Please see “A word about color” on page 9 which covers these settings.

Agenda View

The split screen agenda view shows the appointment/meeting schedule in the top half of the screen. In the uncompressed
view, you will see your schedulein one-hour increments, including unscheduled time for the period that begins with your
preferred start time and ends with your preferred end time. Any appointments scheduled not on the hour or before or after
your selected start and end times will appear in compressed mode. Compressed mode shows only the hours that have a
scheduled appointment and not the hours with no scheduled appointments. If you typically make appointments between
noon and six, you may want to set your start time at noon and your end time at six. With your preferences set in this manner,

you can quickly view your availability for appointments. Of course, any scheduled appointments before or after your start
and end times will also display.

To set the begin time, tap the menu button on the handheld device. Thiswill access the menu. Tap the Options menu next
to the New menu and choose Preferences. Thiswill open the preferences window shown in the Figure 21. below.

Record Dt | Prefere |l Preferences ¥ Agenda iew
g Preferences R Alarm 5 :;-nt:!-:ts Day Agenda Mode Settings
100 [Perfermance N Rermind W] e ri9s start Time: [ 8:00 am | %
00 2 || Purge... Iy o Tado Defl:!ults m -
[ || Edit Icoms... Y # EYRM Todo Settings End Time: [ 6:00 pra | %
300 |Defoult Settings 1 Defoult | Agenda Yiew e ;
¢ 400 G 2 Meetind Week Vi ' Show Tirne Bars
About Action Names eeting reek view O Cormpress Maetings
4 14 g@re: von 1 Torget 1o Cal Month iews O Show Only Scheduled Ti
O1 B write spec on blao Tadd All Views ol seheduled Time
O1 & qet oil change
Buttons B Ledger-style coloring
Colors

IR AEE A ) O ()

The start and end times selected here will determine the time
period for which your full uncompressed schedulewill display. In
addition, you can select to show time bars and compress meet-
ings, or show only scheduled time.

Figure 21. Setting Agenda View options

Regardless of what you have set the start and end time at, you can always use the scroll barsto see earlier and later appoint-
ments.
To Do Settings
In this screen you set preferences for completed items, dated items or to record the completion date.
Show Completed Items

If thisbox is checked, all To Dos and callswill show on the agenda, including the items that have been checked off as
completed. If you would like to hide the completed calls and To Dos, un-check this box.

Show Only Dated (Due) Items

Checking thisbox will hide To Dosand callsthat have no date and only show these itemsthat were scheduled for completion

on the day you are viewing. In the day agendaand split agenda viewsyou will also seethose call and To Do itemsthat were
scheduled for aprevious day but were not checked as compl eted.
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Record Completion Date

If this box is checked, then the date you checked off a To Do or phone call as completed will be recorded in the Date field
of the completed call or To Do. Thiswill change the due date to the completion date when it is marked completed.

Tap the silk screen menu button to access the Set preferences to view calls and To Dos.
Options menu in the Agenda views or make the for-
ward slash then R gesture in the graffiti box.

w Todo Settings

Preferences

Preferences to Show completed
[ Show priorities

] items, only dated items, record
L Show completed iters < date of completion or log upon
O Show only dated iterns .
completion.

O Record date upon cornpletion
O Logupon completion

Sdlect the time frame for future items
~@—— to appear in the Agendus views. You
can also deter mine the sorting for the
commitments.

Future Itemns: » 5days

Sortarder: |1 - Due Date
A 2 - Priority
M@,"‘E 3-Twpe
[ oK [ cancel ) [ Apply ]

Figure 22. Setting the display options

A

L og upon completion

If you check this preference, each timeyou check aTo Do or call as completed arecord of the item will be entered into the
note section of the address contact name.

Futureltems

Y ou can filter what future To Dos and callswill appear in the various Agendus screen views by selecting atimeframein this
Display Option view.

Sort by
You can sort To Dos and calls by due date, priority, type, completed, contact name or icon with the settingsin thisfield.

Month Views

These preferences affect both the month and quarter views. The“Event Color” setting isthe color that the meeting indicator
will bein the quarter view..

w Month Yiews

Duafopancar

Tap the downward arrow next to Set and select - Sdlect the starting
Month & Quarter Views. Month & Quarter Settings < month for the view.
# Show Tirmed Meetings
B Show Untirned Meetings

) . . > [ Show Dailw Repeating
You can view time bars, compressed day views, Mezetings

timed and untimed events, and repeating events by

R . . . Cuarter start: = lanuary
checking the proper box in this display option. Event Color: w [

[ ok [ gancel ] [ Apply ]

Figure 23. Setting the display options for M eet-

All Views
These preferences affect all views of the application where large fonts or high resolution is supported.
Use Large Font To Display and Use Bold Font To Display
If enabled, these settings will affect every view whereiit is helpful.
Enable Multi-Line Entries With Contact Only On 1st Line

If turned on then the contact will be on the first line the description will be on the 2nd, 3rd and 4th lines. Multi-Line entries
can have a maximum of four lines.
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High Resolution Display

Note: The high resolution optionis ONLY available on Sony Clie Palm Devicesthat support High Resolution or High Reso-
lution Plus

Buttons

These preferences allow you to set and customize the way ActionNames responds to any or all of the Datebook, Address
book and To Do list hard buttons. The “Launch To” setting is for which action should be taken when not in ActionNames.

Preferem:es w Buttons
ize:

' RAssign To Agendus
While Agendus Iz Running:
Fress Rction: = Cycle Views The highlighted views are the ones that
Include: ~—— will be cycled through when the date book
button is repeatedly pressed while Action-
Names is running.

[ ok [ gancel ] [ Apply ]

Alarms.
Preferences  Hlarms Preferences w Alarm:
Alarm Settings Alarm Settings
Fernind ide: w3 Times Rernind Me: W 3 Times
Play Evety: W Sriinutes Plaw Every: w 5 rninutes
Default Alarm Sounds Default Alorm Sannds
Meetings: » Alarm Meatings: |Alarm
Calls: - Alarm Calls: |Alert
Todos: w Alarm Todos: |Eird
COnCerto
Phone
Sei-fi
Yake up
[ ok [ Cancel ] [_Apply ] oK [ Cancer ] Apply
Alarm preferences let you preset Select a different sound for different
alarms, set number of timesalarm commitments.
will sound, etc.
Figure 24. The preference command lets you set different alarm and contact preferences.
Contact

Y ou can set preferences for Contactsin Agendus. Y ou can set preferences for Display Format and for Storage Format With
the Display Format, you can have contact names appear first name, last name or last name, first name or even by company.
If using aTreo or VisorPhone there will be an option that you can enablefor Tap to did. If enabled then in the contact view
you can tap on a phone number and be asked if you want this phone number dialed.
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The Storage Format option will store new commitments and edited commitments in a specific format. Thisis necessary if
you want to synchronize your Agendus data into another third party application (Time Matters, ACT!, etc.).

Preferences w ontacts

Display Format

Exarnple: Bob Srith at IBM
zhould display as:

 Smith, Bob

5torage Format
Uze formnatting for:
w Action Mames

[ oK [ cancel ) [ Apply ]

Contacts Preferences |et you set the dis-

play and storage format, if you use

top PC or syncing tool, such as Time

Matters, ACT PalmPilot Link, etc.

Display Format

Exarnple: Bob Srnith at IBM

shiould display as:

Srnith, Bob (BN

51 Bob Srith
| Bab Srnith €1BR
IBR {Srnith, Bob)
IBR {Biob Srnithy

Preferences w Contacts

[ oK [ Cancel ]

a desk-

Select how your contact names are
displayed in Agendus. Note that
different Display Formats will

Display Format

Exarnple: Bob Srnith at IBMW

zhould display as:
w Smith, Bob

S5torage Format
Use formatting for:

Tirne Matters
Act! Palrn Pilat Link:

CarnpanienLink
[: Intellizvnc

Apply

Select a storage format if you
want to sync your data to one

of these other applications.

affect thelook up and also possibly

performance.

Figure 25. Contact formats

In addition, by selecting a specific Storage Format, you will determine how To Dos, calls and meetings created in Agendus
will appear in the native Palm To Do and Datebook applications (for example, it will determine whether the contact name

will appear in brackets or not).

The different Storage Formats are as follows:

Phone: 555-1212

Application Description Notes
Agendus DESCRIPTION [contact] N/A
ACT!PalmPilot Link DESCRIPTION [contact] N/A
Time Matters [contact] DESCRIPTION N/A
Companion Link DESCRIPTION N/A

Link: First Last
Company: Co.

Intellisync

DESCRIPTION

Contact name: Name
Contact Company: Company
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Filtering

Filtering by type, to do category, priority or icon

To filter the records displayed in any view by type, to do category, priority or icon just tap on the filter icon then type filter
and select the appropriate criteria. Thisfeature can bevery useful if you have avery busy schedule. To clear al filterseasily

you can select “ Show All”..

Nov 17,01 RIBTINGTINA - 12

Note: In the to do category filter the only to do cate-
goriesdisplayed arethe onesthat haveto dosin them.
Empty categories are not listed as there is no need to
filter these.

You can set the filter to view specific
commitments or chooseto view all To
Dos.

Figure 26. Setting afilter

12:00 g
1:00
200 Z Dry cleaning ready for 83 |
[ pickup
300
¢ 4:00 @ Weekly Core Meeting G+
O4 = .fv tto
Tvpes [
o1 ngp-:ns p| e
i Priorities B[
Icans 3
Show All
1 Goto... IEl'A 2, [f]| [
Go to Option

The Go to Option is accessible after you tap the filter button. If you tap Go To..., you will access the Go to Date screen.
Choose either a day or week to view the agenda for that day or week.

nov 19,99 KIBZINEM F BI2

11:00

1:E0
200
200

10:00 B <lass, Helen
11:55 9= Hansen, Thomas

B0%
I Note that you can also filter by types, To Dos
or iconsin the pop-up here.

Twpes
Tados
Icans

Show All
Gaotyg...

O 116 ® Train, Je 650-921-4141

F b

4 1999 p

y|cford Insurance
p [ Th zend report [
s C10-777-6698 &[0

* 5, Hel fa: docume Jan | Feb | Mar | Apr [Maw| Jun
Poneed to faxc [ Jul [Aog | Sep [ oot H-:-'-.-'

|2V )

5 M T W T F &

Use the Go to date picker to view the
agenda for another date. The tactile
up and down buttons and the arrows
surrounding the agenda date will

T8 9 10
14 15 16 17
21 22 23 024

- 2 2% 30

also advance or decrease the agenda
view by a day or week.

Figure 27. Changing the date of the agenda you are viewing from the Go to button
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Date Filters and Pickers

Day-Picker
Inthe Single day view and Split day view, all of your calls, To Dos and meetings can be viewed. To change the day that you
wish to view, just tap that day at the top of the screen. Thiswill bring up the agendafor that day.

Week-Picker
In the Multi-day view, instead of being able to access different days, you are able to access different weeks.

AGMEFTTFE You can also increase or
L Train, Jerry I View the Agenda for decrease the date to view
O 1 eepazi-414] another day by selecting using the forward and back
g 1 |éHansen, Thotnas the other day using the day arrows.

E10-777-6695
12 & Class, Helen

sand report & i ~— }
1% = Hansen, Thomas Of the week picker.
oz En

O F o documents nov 19,99 KIETIGEN F BI2 m_ oAifeek 61 P
1 Ti Lovely Poois o 16 ® Train, lerry i0:00s F He golf T.00r L Ha insu

o need 1o fax contract to o :5-50-921-4141

04 19 ¥ Hermes, Louis o1 113Hansen, Thomas T3 S

]
113 ® Hansen, Thomas
1 HEIRER G D O 2 oin-zr7-esss ],
0 3 113 % Class, Helen

Tox docurnents
10:00 am ﬂ(luss, Helen

11:13a Truman Bz [ 8:100 &y Ha mee
71§ &00-921-4: 280 @Hm 8[]
10558 v Tr dis_#]
RIS 1 Han zen[T18

[4

11 = Hardy, B (10:00: (3 Clas

11:00 arn i H:igﬁﬂgirn?elﬁ
it am W Hansen. Thomas 3 | i--leAkeDs
1:50 prio_igirport T16 520

' BRI ),

The eventsin this view can be dragged from
one day to another. You can also edit the
eventsin place; just tap and hold you stylus
down until the pop-up appears.

Figure 28. Looking at another day using the day of the week picker

Month-Picker and Quarter-Picker
Y ou can a'so select the month or quarter-year to view by tapping the forward and back arrows at the top right of the view

screen.
You can also increase or
You can also increase or decrease the quarter year
decrease the month to view to view using the forward
using the forward and back and back arrows.
arrows. ¢ }
I
S M 1T W T F & Oct 1999 MNou 1999
El F] I |2 I |2 13 4 )5 J6

S|4 |5 [6 [v |8 |3 |[F |8 3 |io i [E
10 [ 12 [13 {14 |15 |16 | [ {15 16 7 QLA 120
17 |18 [19 |20 =1 |22 [23] [ 22 23 B|27]
24|25 |26 |27 |28]2a]30] [Z8}=5[3n

ElN I
Dec 1999 Thu 11/18/99
M E] F10aEHme
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Figure 29. Looking at another month or quarter year by tapping the
forward and back arrows
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Agendus Menus

Many Agendus features and functions are accessible through drop-down menus or shortcut commands. There are a'so
severd functionsin Agendus that can only be accomplished with a drop down menu or the shortcut command.

After you access the drop-down menu, you can enable the specific Agendus function by tapping the menu choice or by
writing the shortcut command. Y ou can save yourself a great deal of time by learning the shortcut commands, particularly
with the editing commands like cut, copy, paste and select all.

There are two different sets of drop-down menus. One set of menusis accessible in the agendaview and is shown below in
Figure 30. The second set of drop-down menus are accessible from the schedule slip as shown in Figure 34. on page 33.

Menus available in any view

The Agenda menus let you create new commitments and customize the display of the agendas.

Record

This menu choices give you the option of creating a new schedule dlip, new contact, or new journal entry. Y ou can also use
the Palm shortcut in the graffiti box (the Palm shortcuts are shown at the far Ieft and begin with a back-slash “/”). This has
the same effect as tapping the new button and selecting the type of item to be scheduled or created. Additionally, you can
also beam either your business card or the existing view in Agendus.

Options I .
The New menu lets News Meating —mla TheOptionsmenu letsyouset g Racord
you Sc_hedU|e new Mew Annual Event w3 agenda display prefer- Preferences R
commitments [ [11T] weeldy Meeting L d EHCGS,perfOI‘ mances, pUI’ge I 2 3|Performance Ll
New Call o itemns, edit icons, and view the o N Purge... «E
Mew Tolo «T 1 1 aboutscreen 2l 2z 23 | Edit lcons... el
+| Mews Journal Entry W g 2828 303 Default Settings 1
Mew Contact « Y Agendus
Beamn View 172 3 4 5 B 7 []4ast
Bearn Business Card |Bs |!5 :g :In :; ?u |2-1|
22 23 24 25 26 27 28
28 30
1 HEIEIE N e e :
(TR E]
Figure 30. Menus available in the agenda view
Options
Preferences

See page 23 for more details on this.

Performance

The Performance command from the menu bar will show you ways to boost the speed of Agendus. In the Boosting Perfor-
mance screen you can Purge Completed To Dos, Leave To Dos in optimal order or leave contactsin first name order. Tap
the information icon “i” for additional information about each option.

Purge

The purge function | ets you do some housekeeping by deleting datayou no longer need. When you purge from the Agendus
application you are choosing to purge both meetings/appointments that are older then a selected date and calls and To Dos
that are marked as completed. Y ou can elect to archive purged data to the Palm Desktop. The Purge function availablein
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Agendusis equivalent to selecting purge in the date book to del ete meetings/appointments older then a certain date and then
opening the To Do list and selecting purge to delete completed To Dos.

# Meetings

Note that you are electing to purge both old meetings/events Delete

—>
and completed To Dos and calls.
— > # Todos & Calls

Celete Call and To Lo iterns
rmarked cormpletead

& Save archive copy on P

Figure 31. Purging from the Agendus application

The Agendus purge function is atime saver; accomplishing the date book and To Do list purge in one action. If you don’t
feel comfortable with this combined purge, you may want to individually purge old meetings from the built-in date book
application and then purge completed to dos from the built-in to do list.

The purge function does not distinguish between commitments scheduled in Agendus and those scheduled using the

handheld device built-in applications. Purging from either Agendusor theindividual date and To Do applicationswill delete
the same data.

Important: Thereis no undo for a purge.

Edit icons

The Edit icons option will access a screen containing all of your current Agendusicons. Y ou can edit apre-existingiconin
this screen, add a new icon, duplicate one or delete one. If Agendusisinstalled on a color-enabled Palm device, then you
will aso be able to create icons in many different colors.

T Options [ Editlons.. |  Edition |
Preferences <R
REBE= T X OkSh
113 i pertoronee TrLFNADO P @l <]
HREEEER] Edit lcons._... EEE"LIE*&?H‘%
28 29 30 3| pefoult Settings 1 =
: |Hhuut Agendus
Ba i O
22 23 24 25 26 27 28 5 R
23130 O Transparency
RS [~3]<] [
Tap Options | Edit Icons... fromthe Tap Ok to accept an icon, New to When editing an icon, just tap
menu bar to view the Edit Icons... create a new one or edit to re-edit the editing screen with you sty-
screen. one. Thedoubleiconisfor dupli- lusto add a square, and use the
cating an icon. eraser icon to erase.

Figure 32. Editing icons

About

The about box gives you information about the program including the version number, copyright information, and how to
contact iambic Software for technical support. If you are upgrading from atimelimited demo to alicensed copy of Agendus,
you can access the registration screen through the about box so that you can enter you license key.
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Schedule Slip Menus

The second set of drop-down menus are accessible from the schedule slip (see Figure 34. and Figure 34. below). The choices
available on these menus help you enter text and edit the dlip.

Record

The choices on this edit menu are New Meeting, New Call, New To Do. Y ou can also delete an Item, log an Item, attach or
delete a note, beam an item or schedule a follow-up.

.Select Record from the menu Converts the current event to one of the When you select the Schedule Follow-up
bar to view these commands. other two event types command, you will view the screen below.
You can create a new commit-

ment, delete an item, log an

item, attach/del ete note or

schedule a follow-up. ¢

Record | E; t Convert | Record Edit Q€TI0 - Unfiled

J|Mew hleeting Fd T #Cor| Convert to Meeting 7 - -
Mew Annual Event ] = IE Convert to Call <8 #Contact: Hartford Insurance
Mew Weekly Meeting 4 . & -t 0 Privat
Mew Call N epeat: w Mone rivate .
Mew ToDo o1 Friority: 22415 ] S5chedule Follow-up
Delate Itemn D [ate: w» Mo date Schedule follow-up itern with:
Log Item « 4 |ne Comnplete: OJ lcan: = Mane Hartford Insurance

i|Attach Note <A |l e srip tinn DU | .

Delete Mote ] =M [ Meeting
Beam Item B & Call
Scheduf@Follow-up 0 B Todo

Eﬂ) Candel J| [ %3] %2 | L IElzIKeA +* 5[ Cancel ]

You can beam a call, To Do or
meeting from the drop-down.
After beaming, the person who
receives the commitment will
seeacall or To Dofirstinthe
native Palm To Do list. A meet-
ing will first appear inthenative
Palm device Datebook.

Figure 33. Options available in event entry/edit menu

Log Item

Log Item permits you to add the call, To Do, or meeting in the note section of an address name. For example, when you
create acall and tap the menu bar icon to access the Menu bar, then select Record and then Log item, anote in that person’s
address book will be created that has the date, is designated as a call and has the telephone number.

Beam Item

Y ou can beam acall, To Do, or meeting from Agendus. After beaming, the person who receives the commitment will first
see acall or to do in the native Palm device To Do list. A beamed Agendus meeting will first appear in the native Palm
device Address book. The commitment will still appear in Agendus; the person who receives the commitment will just need
to open up Agendus on his or her Palm device to view the commitment there.

Iconswill beam with their commitments only if both the person beaming and the person receiving both have the sameicon
data sets.For example, if both personsinstall the Agendusicon data file, then any commitments created with any of these
icons will be beamed.

Edit

The choices on the edit menu in Agendus are the standard edit menu items avail able to all handheld device compatible appli-
cations (seeFigure 34. below). Hereis a brief summary of what these menu choices accomplish.

Undo
Undo will reverse the last step taken. If you inadvertently deleted some text, undo will restore it.
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Cut

Cut will delete the highlighted text. The text which was cut will be saved in memory. Thistext can then be pasted anywhere
that accepts text as long as nothing elseis cut or copied in the interim.

Copy
Copy works like cut, except the highlighted text is not deleted.

Paste
Paste will place the most recently cut or copied text wherever the insertion point is when the paste command is invoked.

Select All
Select al will highlight all the text located in the field where the cursor is. You can select all and backspace one to delete

al thetext or use the cut, copy and paste commands on the selected text.
Keyboard
Thiswill access the on-screen keyboard. Y ou can then type into afield at the cursor using the keyboard.

Graffiti
This brings up the graffiti help screen.

The menu shortcut can be invoked by
making this slash symbol followed by
the shortcut letter

Record |3
. |Undo U Ju
# Contact: i
i P 7%
Copy €
Repeat: | paste <P
Priority: | Select Al -
Cate | Keyboard K
;| GraffitiHelp G

ml Cancel |D [E1EH]

Figure 34. Editing menus available from within the schedule slip
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How Agendus integrates with iambic Mail

If iambic Mail isinstalled then an envel opeicon will appear next to theicon for contact view and the“ New Message” option
is added to the menus shown below. In addition the contact history feature will include emailsto that contact and be able
to show or hide emails with an additional toggle added to the bottom of the screen.

| Record BTN

I m w Al
200 2, Dry cleaning ready for Mew Meeting M - a2
635 ﬁ[ﬁlne, John raquet ball at the Mew Annual Event
2:00 'Y Doe, Jane Dinner Mew Weekly Meeting | & oRR @schedulecal [
35 dfadfa Mew Call vz Doe. ] B schedule Todo v
e ol W Mew Tolo T ] T
11 12 @AHill, Benijarn & 16-335-5555 —— 1 B Editr e
1 @ Dirnarco, Sall 212-TI5-6E6EH j v nal & Delete
O1 % San Jose Mirrar fax contract Mew Journal Entry W ElDuplicate
01 2 Underwaad, Bill s2nd contract Mew Contact ) D HttF::l-:h Mote
Beam View [® Delete Mote
Bearn Business Card (i Bearn
............. FlMeaw Mezsage
n?|31|%|3|ﬂ||43¢|4ﬂl||"'._1|A| n?|31|'f5|P=E [~ [=] []«] [1]7]] E& Contact History
Opens new email message dialog Tap and hold on a contact with an
email address to opens new email
) . . message dialog with email address
Launches iambic Mail automatically inserted.
Contact History w fll ¢
John Doe
12/2/05 01 = interview MNew Nessage
11723/012.50 pre: adwvertising strat -
117130 #1 send followup shndes@acme comd
Subj:
Bondr:
MOT  E eI
Toggles emails on/off in this view ( one ] [ Cancel ] (Cetails...]
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How Agendus Integrates with the Palm device applications

Where Data is Stored

Agendus does not create its own data files. The Agendus agenda views will show all scheduled commitments, including
meetings and To Dos entered in the handheld device' s Datebook and To do applications, as well as items scheduled using
the Agendus schedule slip. Commitments scheduled using the Agendus schedule slip get written directly to the handheld
device' s date book or To Do list.

Since the handheld device does not have a separate application for scheduling phone calls, Agendus creates a category in
the handheld device To Do list called Calls. All phone calls created using the Agendus schedule slip will be stored asato
do and put in the calls category.

Important: Because Agendus uses the built-in handheld device applicationsto store schedule data, it will not inter-
fere with any desktop contact manager s or synchronization conduits. You can select a storage format preference,
though. Thisishelpful if you want to synchronize your Agendus data to either Time Matters, Act! Palm Link,
Companion Link, or Intellisync (See the Contact Prefer ences section on page 32 for additional infor mation).

Palm Computing connected organizer To Do List and Date Book

Both calls and To Dos scheduled using the Agendus schedule slip will appear on the handheld device To Do list. Itemson
the To Do list that originated from the Agendus schedule slip may have the contact name within brackets depending on the
Storage Format you sel ected in the Agendus Preference screen (See the Options Preference section on pages 35-36 for addi-
tional information). Likewise, aphone call may have the phone number first followed by the bracketed name. Thisisagain
dependent on the Storage Format you selected in the Agendus Preference screen.

When you open the handheld Date Book, meetings that originated from the Agendus schedule slip may have the contact
name appear in brackets (again, dependent upon the Storage Format you sel ected).
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Shortcuts on your Palm device
The Palm Operating System includes options that let you use your Palm more efficiently.

Using Text Shortcuts

If you find yourself using the same phrases and word combinations over and over again, as frequently happens when you
schedule business appointments, you may want to set up atext shortcut for commonly used phrases. To do this, select the
“prefs’ application from the Application Picker and choose “ Shortcuts’” from the top right corner drop-down list. Use the
new button to add a new shortcut. Pick a series of letters that you will remember to represent the phrase.

Y ou can use your shortcutsin an Agendus slip. To invoke the shortcut, make afish onitstail symbol in the graffiti box. (See
Graffiti Help if you do not know this symbol.) Thissymbol tellsthe system that you are about to input ashortcut. Next, enter
the series of shortcut letters. The handheld device will recognize the shortcut and replace the shortcut letters with the phrase
for which the shortcut represents. For exampleif you find yourself using the phrase “initial meeting to plan,” you may want
to make the shortcut for that “im”. Imagine the time you can save by not having to write out the same words over and over
again. Please note that the first recognized shortcut will be executed, so that if you have aone letter shortcut that beginswith
theletter “m” and atwo letter shortcut that begins with the letter “m”, then the two letter shortcut will never be executed
because the one letter shortcut always executes first.

Using the Scroll buttons

Y ou can usethescroll buttons on your Palm device to scroll through the Agendusviews. For example, if you areinthesingle
day list view, press down on the scroll button to view the rest of your commitmentsfor that day. After viewing your commit-
ments for that day, press down on the scroll button again to view the commitments for the next day. Y ou can continue to
scroll through your day views in this manner. If you are in the week view, by pressing down on the scroll button you will
scroll to the next week view (except for the Week list view, if thereisa scroll bar). The month view will scroll from month
to month. The quarter view will scroll from day to day.
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Scroll barswill appear on the sides
of the views when the number of com-
mitments for the time interval
exceeds the screen.

You can tell what view you arein by
the darkened box.

Thisisthe menu button. Tap this but-
ton to access and view the Agendus
menu bar. The Agendus menu bar
containsa New and Optionsselection. |
By tapping either New or Options,

you will see a drop-down menu of dif-
ferent commands.

After you have mapped Agendus to
the hard buttons, they will have addi-
tional features. When you press the
datebook button, thiswill turn on your
device and launch Agendusin the
most recent view. If you pressit again,
it will cycle trhrough the different
datebook views.

1:00
200
300
400
L:00
£:00

smTwh FE

2 i5/24 & Smith (mith, John} 3

1 57/ 26Raa
187726 Rcd

F R

01 8947 Jarnes Pick up
O1 10426 Today Ok

1 %A, . Rawal

&

[ HEIRIE

-
[+3 [+] 2]« ]

Press down on the scroll button to scroll
through your commitments (calls, To Dos,
meetings) for that day. By continuing to
press down on the scroll button, you will
then view the next day’s commitments. By
pressing scroll button in the week view, you
will view the next week. By pressing the
scroll button in the month view, you will view
the next month. By pressing the scroll button
in the quarter view, you will move from day
to day.

After you have mapped Agendus to
the hard buttons, they will have
additional features. When you press
the address book button, this will
turn on your device and launch
Agendus in the most recent view.
Pressit again and it will take you to
the Agendus Address view.

Figure 35. Using the Palm buttons
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Troubleshooting and Questions

Please check out the Agendus FAQ located on our website at http://www.iambic.com/english/pal mos/agendus/fag.html for
a complete and updated listing of questions and answers concerning the software.

1.1 havejust installed Agendustomy Palm (Palm IIl, Palm I11x, Palm V, Paim VII, etc.) and when | tap the appli-
cation icon to open the program, | get the message: “ Sorry a problem has occurred: Cannot open Datebook DB.
Try opening the Datebook application.

If you receive this message, just open the date book application and create an entry. Now closeit and attempt again to open the Agendus
application again. Y ou should be able to open the Agendus application now. This problem should only occur with an un-initialized
date book.

2.1 am not able to synchronize my Agendus .prc fileto my handheld device.

Check the amount of spacein Memory that you have left on your handheld device. Agendus reguires 360 KB of space. Also make sure
the handheld device user name is correct when you queue the.prc file using the install tool.

3. How can | quickly access a Contact Name from along list of Contact Names?

Agendus supports Quickfill. If you have many Contact Names, enter the first letter of your contact name. Agendus will fill in the field
with a name beginning with that specific letter. If thisis not the correct contact name, then just continue writing the name until the
correct contact name appears.

This QuickFill capability letsyou writein aletter in the Contact field, then tap the diamond icon to the left. Y ou will then be presented
with alist of Contacts that begin with that specific letter and other contacts in aphabetical order from that specific contact. Thisis an
efficient way to quickly access a contact name from along list of possible contacts.

Technical Support

To obtain support visit http://support.iambic.com.
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IAMBIC SOFTWARE LICENSE

PLEASE READ THIS LICENSE CAREFULLY BEFORE USING THE SOFTWARE. BY USING THE SOFTWARE, YOU
ARE AGREEING TO BE BOUND BY THE TERMS OF THIS LICENSE. IF YOU DO NOT AGREE TO THE TERMS OF
THIS LICENSE, PROMPTLY RETURN THE PRODUCT TO THE PLACE WHERE YOU OBTAINED IT AND YOUR
MONEY WILL BE REFUNDED.

1. License. The application, demonstration, system and other software accompanying this License, whether on disk, in read only memory, or on any other
media (the “ Software”), the related documentation and fonts are licensed to you by iambic, Inc. You own the media on which the Software and fonts are
recorded but iambic Software and/or iambic Software Licensor(s) retain title to the Software, related documentation and fonts. This License allows you to use
the Software and fonts on a single handheld computer Product (which, for purposes of this License, shall mean a Palm OS based handheld), and make one copy
of the Software and fonts in machine-readable form for backup purposes only. You must reproduce on such copy the iambic Software copyright notice and any
other proprietary legends that were on the original copy of the Software and fonts. You may also transfer all your license rights in the Software and fonts, the
backup copy of the Software and fonts, the related documentation and a copy of this License to another party, provided the other party reads and agrees to
accept the terms and conditions of this License.

2. Restrictions. The Software contains copyrighted material, trade secrets and other proprietary material and in order to protect them you may not decompile,
reverse engineer, disassemble or otherwise reduce the Software to a human-readable form. You may not modify, network, rent, lease, loan, distribute or create
derivative works based upon the Software in whole or in part. You may not electronically transmit the Software from one device to another over a network.

3. Termination. This License is effective until terminated. You may terminate this License at any time by destroying the Software and related documentation
and fonts. This License will terminate immediately without notice from iambic Software if you fail to comply with any provision of this License. Upon termina-
tion you must destroy the Software, related documentation and fonts.

4. Export Law Assurances. You agree and certify that neither the Software nor any other technical data received from iambic Software, nor the direct product
thereof, will be exported outside the United States except as authorized and as permitted by the laws and regulations of the United States. If the Software has
been rightfully obtained by you outside the United States, you agree that you will not re-export the Software nor any other technical data received from iambic
Software, nor the direct product thereof, except as permitted by the laws and regul ations of the United States and the laws and regulations of the jurisdiction in
which you obtained the Software.

5. Government End Users. If you are acquiring the Software and fonts on behalf of any unit or agency of the United States Government, the following provi-
sions apply. The Government agrees:

(i) if the Software and fonts are supplied to the Department of Defense (DoD), the Software and fonts are classified as “Commercial Computer Software”
and the Government is acquiring only “restricted rights” in the Software, its documentation and fonts as that term is defined in Clause 252.227-7013(c)(1) of the
DFARS; and

(ii) if the Software and fonts are supplied to any unit or agency of the United States Government other than DoD, the Government’s rights in the Software,
its documentation and fonts will be as defined in Clause 52.227-19(c)(2) of the FAR or, in the case of NASA, in Clause 18-52.227-86(d) of the NASA Supple-
ment to the FAR.

6. Disclaimer of Warranty on Software. You expressly acknowledge and agree that use of the Software and fonts is at your sole risk. The Software, related
documentation and fonts are provided “AS IS” and without warranty of any kind and iambic Software and iambic Software’s Licensor(s) (for the purposes of
provisions 6 and 7, iambic Software and iambic Software’s Licensor(s) shall be collectively referred to as “iambic Software EXPRESSLY DISCLAIM ALL
WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
FOR A PARTICULAR PURPOSE. IAMBIC SOFTWARE DOES NOT WARRANT THAT THE FUNCTIONS CONTAINED IN THE SOFTWARE WILL MEET
YOUR REQUIREMENTS, OR THAT THE OPERATION OF THE SOFTWARE WILL BE UNINTERRUPTED OR ERROR-FREE, OR THAT DEFECTSIN THE
SOFTWARE AND THE FONTS WILL BE CORRECTED. FURTHERMORE, IAMBIC SOFTWARE DOES NOT WARRANT OR MAKE ANY REPRESENTA-
TIONS REGARDING THE USE OR THE RESULT OF THE USE OF THE SOFTWARE AND FONTS OR RELATED DOCUMENTATION IN TERMS OF
THEIR CORRECTNESS, ACCURACY, RELIABILITY, OR OTHERWISE. NO ORAL OR WRITTEN INFORMATION OR ADVICE GIVEN BY IAMBIC
SOFTWARE OR AN IAMBIC SOFTWARE AUTHORIZED REPRESENTATIVE SHALL CREATE A WARRANTY OR ANYWAY INCREASE THE SCOPE OF
THISWARRANTY. SHOULD THE SOFTWARE PROVE DEFECTIVE, YOU (AND NOT IAMBIC SOFTWARE OR AN IAMBIC SOFTWARE AUTHORIZED
REPRESENTATIVE) ASSUME THE ENTIRE COST OF ALL NECESSARY SERVICING, REPAIR OR CORRECTION. SOME JURISDICTIONS DO NOT
ALLOW THE EXCLUSION OF IMPLIED WARRANTIES, SO THE ABOVE EXCLUSION MAY NOT APPLY TO YOU.

7. Limitation of Liability. UNDER NO CIRCUMSTANCES INCLUDING NEGLIGENCE, SHALL IAMBIC SOFTWARE BE LIABLE FOR ANY INCI-
DENTAL, SPECIAL OR CONSEQUENTIAL DAMAGES THAT RESULT FROM THE USE OR INABILITY TO USE THE SOFTWARE OR RELATED DOCU-
MENTATION, EVEN IF IAMBIC SOFTWARE OR AN IAMBIC SOFTWARE AUTHORIZED REPRESENTATIVE HAS BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES. SOME JURISDICTIONS DO NOT ALLOW THE LIMITATION OR EXCLUSION OF LIABILITY FOR INCIDENTAL
OR CONSEQUENTIAL DAMAGES SO THE ABOVE LIMITATION OR EXCLUSION MAY NOT APPLY TO YOU. In no event shall iambic Software’s total
liability to you for all damages, losses, and causes of action (whether in contract, tort (including negligence) or otherwise) exceed the amount paid by you for
the Software and fonts.

8. Controlling Law and Severability. This License shall be governed by and construed in accordance with the laws of the United States and the State of Cali-
fornia, as applied to agreements entered into and to be performed entirely within California between Californiaresidents. If for any reason a court of competent
jurisdiction finds any provision of this License, or portion thereof, to be unenforceable, that provision of the License shall be enforced to the maximum extent
permissible so as to effect the intent of the parties, and the remainder of this License shall continue in full force and effect.

9. Complete Agreement. This License constitutes the entire agreement between the parties with respect to the use of the Software, related documentation and

fonts, and supersedes all prior or contemporaneous understandings or agreements, written or oral, regarding such subject matter. No amendment to or modifica-
tion of this License will be binding unless in writing and signed by a duly authorized representative of iambic Software.
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